
Blackberry Outlook Integration 
1. Go to the blackberry internet service website of your carrier. Below are a few of the most common carriers. 

Sprint     ‐ http://sprint.blackberry.com/ 

Verizon ‐ https://bis.na.blackberry.com/html?brand=vzw&locale=en 

Alltel      ‐ http://www.alltel.blackberry.com/ 

AT&T      ‐ http://att.blackberry.com/ 

2. If you are creating an account for the first time please follow the directions below. If you already have an account 
scroll down to “How to modify an existing account” on page 6 of this document. 

How to create an account for the first time. 

1. Click “Create New Account”. 

 

2. Agree to the terms, check the box and click the button labeled “I Agree”. 

 



 

3. On your blackberry depending on your theme layout press the applications   button then scroll through the 
icons until you’ve highlighted the “options” icon. It should say “Options” on the bottom of the screen once you’ve 
selected the correct icon. Click on it. 

4. Once that menu has opened scroll through the list of options until you get to “status”, click on it. 

 

5. Once there look for “PIN:” and enter the numbers into the correlating field on the website. Do the same for the 
“ESN (dec):”  then click “Continue” 

 

 

 

6. Click “Click Here” under Valid Email Accounts. 

 



7. At the next screen enter your Winona State email making sure to leave the password field blank. Then hit “Next”. 

 

8. Check the radio button that says “I will provide the settings to add this email account.” and leave the other fields 
blank. Then click next. 

 

Do not enter anything 
here 

Do not enter anything 
here 



9. Choose “This is my work email account”. 

 

 

10. Check the radio button for “Outlook Web Access” per the screenshot below. 

 

 

 

 

 

 

 

 

 



11. Fill out the fields exactly as shown below. Use your WSU username and password. Click next. 

 

12. Your WSU email account is now setup through your blackberry. You can also click “Edit” in order to make misc. 
changes to your email settings. 

 

 

 

Winona State network 
Password 



How to modify an existing account. 

 

 

1. Enter the credentials you created when you first set up the account on your blackberry and log in. 

 

2. Click “delete” (after re‐adding this account your emails will still be there). 

 

3. Click “OK” 

 

 

 



4. Click “OK” 

 

5. Click “Click Here” under Valid Email Accounts. 

 

6. At the next screen enter your Winona State email making sure to leave the password field blank. Then hit “Next”. 

 

 

 

 

 

Do not enter anything 

here 



7. Check the radio button that says “I will provide the settings to add this email account.” and leave the other fields 
blank. Then click next. 

 

8. Choose “This is my work email account”. 

 

 

 

 

 

 

 

 

 

Do not enter anything 
here 



9. Check the radio button for “Outlook Web Access” per the screenshot below. 

 

10. Fill out the fields exactly as shown below. Use your WSU username and password. Click next. 

 

Winona State network 
Password 



11. Your WSU email account is now setup through your blackberry. You can also click “Edit” in order to make misc. 
changes to your email settings. 

 

 

 


